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FLOW CHART OF STANDARD OPERATING PROCEDURES STUDENT PASS APLICATION FOR OFFER CHANGES 

(CONVERSION) AND INTRA INSTITUTIONAL CHANGE PROGRAM (VARIATION) 

            RESPONSIBILITIES      PROCESS 

  

  

       

                INSTITUTION  

 

 

 

 

  

 

                               

                                                                                                                 

         

                                                                                                                                 NO                                                                                

  

         

         YES 

                  

                                 

IMMIGRATION DEPARTMENT 

 OF MALAYSIA (IDM)  

 

  

                       INSTITUTION  

       START 

UPDATE DATA IN STARS 

NOTIFICATION ON 

CHANGES OF 

PROGRAMME AND NEW 

OFFER LETTER 

RENEWAL APPLICATION 

(IM55) FISRT PASS 

AFTER CHANGING 

PROGRAMME 

COMPLETE 
ADDITIONAL 

DOCUMENTS 

PROVIDING LETTER OF 

SUPPORT 

SUBMIT PASSPORT AND 

STUDENT PASS STICKER 

ISSUED STUDENT PASS 

STICKER BASED ON NEW 

COURSE 

EMGS 


